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Vacation of Easement 
Submittal Checklist 

 
 
Submittals: Review process will require all the following information to be submitted for a complete 
application and no incomplete application will begin the review process. 
 
 

 12 copies of completed Fremont County Vacation Application. 
 Letter from the property owner requesting the vacation(s).  
 Processing fee  $550.00 
 Legal description of the property and scaled drawing showing proposed vacation(s).  
 12 copies of 8 1/2” x 11” vicinity map of the property and surrounding area (at least 600’ beyond 

property). 
 Notarized relinquishments of interest in the easement from all easement holders (see next page for 

list of utility companies).  Relinquishment document format is not critical, but must include a clear 
description of the easement in question and must be notarized.  Intended use of any non-residential 
lots (e.g., for utilities, parks, schools, open space).             

Process 
o After the application packet has been reviewed by the Planning & Building Staff, the vacation 

request will be sent to all applicable agencies.  The review period for the agencies is at least 
(5) working days.   

 
o The Planning & Building Staff will prepare a staff report for the Board of County 

Commissioners on the proposed vacation, incorporating any applicable comments.  The 
applicant will be notified of the date and time of the Board of County Commissioners hearing 
and will receive a copy of the Staff Report.  

 
o Legal notices will be published for two weeks in the local newspaper. 

 
o The Board of County Commissioners will hear the vacation request and the applicant will be 

notified by letter of the action taken.  
 

o Once the ordinance had been passed, the Fremont County Recorder will record it, together 
with the notarized relinquishment documents.  

Note 
The applicant, or their representative, is advised to attend the hearings.  If the applicant or their 
representative is not present, the request will not be heard.  
 


